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Employment Application Form

POSITION APPLIED FOR: _____________________
PREFERED NUMBER OF HOURS PER WEEK: ___________



PERSONAL DETAILS

1. Full name:



(Mr/Ms/Mrs/Miss – delete as appropriate) ​​​​​__________________________________

2. Address:
  __________________________________________________

______________________________________ Postcode _______________

3. Contact details: 

home telephone _______________
email ____________________  mobile _______________________
how did you hear about the position? _____________________________________________________________
4. Date of Birth: _______________


EMPLOYMENT HISTORY

4. Please give details of your employment history, starting with your current or most recent employment

	Month/Year

 From             To
	Employer’s name
	Position held, duties, responsibilities
	Reason for

leaving

	
	
	
	
	


(please continue on a separate sheet if necessary)

5. Please provide details of achievements shown in your job: ___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________(please continue on a separate sheet if necessary)


EDUCATION

6. Please give full details in chronological order of secondary and higher education, including all examination, degree, diploma etc classes or marks.  Please include all other relevant studies you have undertaken.   

	School / Institution of higher education
	Subjects taken
	Qualifications gained and results

	
	
	


(please continue on a separate sheet if necessary)
7. Membership of professional organisations: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

8. Please list your IT skills and level of literacy: _______________________________________________________________________________________________________________________________________________________________________________________

_____________________________________________________________

9. Do you speak any foreign languages and if so, what is your level of proficiency?   

_______________________________________________________________________________________________________________________________________________________________________________________

_____________________________________________________________

10. Please account for any period of time not spent in full-time education or employment: _____________________________________________________________

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________(please continue on a separate sheet if necessary)


INFORMATION IN SUPPORT OF YOUR APPLICATION

11. Please give details of other experience that may be relevant to your application, including any unpaid work and interests pursued:  

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________(please continue on a separate sheet if necessary)
12. Please show how your application meets the requirements of the job, giving details of all relevant skills, knowledge, experience and achievements: 

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ (please continue on a separate sheet if necessary)


HEALTH

13. Have you suffered or do you currently suffer from a serious illness which may affect your work?  If yes, please give details:  

_______________________________________________________________________________________________________________________________________________________________________________________________________________________ (please continue on a separate sheet if necessary)


OTHER RELEVANT INFORMATION

14. If you have any unspent convictions (as defined under the Rehabilitation of Offenders Act 1974), please give full details: 

_______________________________________________________________________________________________________________________________________________________________________________________________________________________ (please continue on a separate sheet if necessary)
15. Do you hold a current UK driving licence?


Yes/No 

(delete as appropriate)
16. Do you have the right to work in the UK?


Yes/No

(delete as appropriate)
17. What notice period do you have to give your current employer?

_________________________________

18. Dates on which you are not available for an interview: 

19. Any days or times that you will not be able to work due to commitments outside of work?

__________________________________________________________________________________________________________________________________________________________ (please continue on a separate sheet if necessary)


REFERENCES

19. Please supply the names and addresses of two individuals, not related to you, who will provide reference about your professional experience and abilities.  One of these must be your present or, if you are not currently employed, your most recent employer.  The other should also be a previous employer or tutor.  We may ask you to supply details of a person who is able to provide a personal reference later on.  We will only approach your referees if you accept our conditional offer of employment.

REFEREE 1

Name:   


_________________________________________


Telephone number:   
_________________________________________

Position/occupation:
_________________________________________

Organisation:

_________________________________________

Address:


_________________________________________





_________________________________________





_________________________________________

REFEREE 2
Name:


_________________________________________


Telephone number:
_________________________________________

Position/occupation: 
_________________________________________

Organisation:

_________________________________________

Address:


_________________________________________





_________________________________________





_________________________________________



DECLARATION

I declare that the information contained in this application form is complete and correct.  I understand that, if I have knowingly given false or incomplete information, my application may be rejected or, if appointed, I may be dismissed.  I understand that the information I have given may be processed and I give permission for my details to be retained.

Signature: 
___________________________

Date: 

___________________________







